NINE ESSENTIAL THINGS TO KNOW WHEN TAKING A CANVAS EXAM AT DUKE LAW
1. Canvas is used for some any-day take-home exams, which are available weekdays during the exam period.  

2. The exams will be available starting at 8:30 AM and due within the time allotted but no later than 5:30 PM on the day they are checked out.  Some exceptions are given for students with exam accommodations and qualified LLMs.

3. The exam begins when it is downloaded from Canvas.  Do not click the Begin button if you aren’t ready to begin the exam.  

4. Exams taken via Canvas will be returned as a Word document to examdeposit@law.duke.edu

5.  We cannot accept Sharepoint or Google documents.  You must save your exam to your hard drive before submitting it by email.  Allow time to save before submitting.

6. When submitting your answer, the email subject line should refer to the semester, name of class, course number and professor name.

7. Your exam document should have a header which contains studentid#_classnumberandname_instructorname_Fall2025

8. Never use your name in an exam answer.  Be sure to remove all comments and change tracking that may identify you.

9. [bookmark: _GoBack]General instructions for taking an exam in Canvas and trouble shooting can be found at https://law.duke.edu/study/registrar/exams, under “Exams in Canvas”. 
