DUKE LAW EXAM BASICS

Duke Law gives final exams in fall and in spring.  Exams are governed by Rule 3-16 of the Duke Law Rules and Policies.  All exams are given on weekdays, in the Durham time zone.
Duke Law uses blind grading for exams.  Students should use only their student id as identification on the exam.  Using your name on an exam could result in an honor code violation.
In case of illness or other emergency before an exam, contact Dean Hutchison in Student Affairs at 919-613-7029 or at student_affairs@law.duke.edu.
Do not contact a professor directly if you have a problem during or after your exam.  This includes computer malfunction, illness, being unable to finish an exam, etc.  Please contact the Registrar’s Office (Student Records, Rm. 2027) or 919-613-7027.  You may not contact your professor until after grades are released.
Exams are given as in-person, scheduled remote, single-day take-home and any-day take-home.
In-Person exams:
Proctored, in-person exams use Exam4 software in three formats:
1. Closed (no access to the internet);
2. Open Laptop (access to hard drive but no internet access);
3. Open Laptop Network (access to hard drive and internet).
Exam4 does not permit cutting and pasting into the exam from an external document in Closed, Open Laptop or Open Laptop Network modes.  It may not be used with iPads or Virtual Machines.
In-person exams are given at 8:30 AM and 1:30 PM on exam days.  The exam room assignment will be posted outside of the Registrar’s Office by 3:00 PM the day before.  Monday exam room assignments will be posted by 7:45 on Monday morning.
Before your in-person exam, you should read the General Exam Instructions for taking an in-person exam which can be found here: https://law.duke.edu/sites/default/files/academics/General-Exam-Instructions.pdf
Scheduled Remote exams:
These exams are given remotely using Exam4 Open Laptop Network format.  The day and time are posted in the exam schedule. These exams start at either 8:30 AM or 1:30 PM. They are due within the time allotted by the professor, and 1:30 PM exams may run later than 5:30 PM, depending on the time given.  The questions are downloaded from Exam4 and the answers are typed into and returned via Exam4.   Exam4 instructions for remote exams will be posted on the Duke Law exam page.
Single-Day Take-Home exams:
[bookmark: _GoBack]These exams are given on a scheduled day, and will be available at 8:30 AM.  Unless otherwise noted, they will use Exam4 Take Home mode, and will be due within the time allotted by the professor but no later than 5:30 PM on the day they are taken. The questions are downloaded from Exam4 and the answers are typed into and returned via Exam4.  Exam4 instructions for Take Home mode will be posted on the Duke Law exam page.
Any-day Take-Home exams:
Any-day Take-Home exams may be taken any weekday during the exam period.  The exam format/mode will be provided on the final exam schedule.  These exams will use Exam4 Take Home mode, Exam4 Open Laptop Network mode, or Canvas as noted.  The exams will be available at 8:30 AM, and returned within the time allotted but no later than 5:30 PM on the day of check-out.
· Students taking any-day take-homes via Exam4 will download the questions from Exam4 and type the answers into Exam4 for submission. 

· Students taking any-day take-homes via Canvas will download the questions from Canvas and return the answers as a Word document to examdeposit@law.duke.edu.

· Detailed instructions on how to use Exam4 or Canvas for exams will be posted in the Duke Law exam page and also provided with the exam.
Students who are entitled to exam accommodations will work with the Office of Student Affairs when scheduling exams.  Student Affairs can be reached at student_affairs@law.duke.edu.
Honor Code:
Students are expected to abide by the Honor Code: https://law.duke.edu/about/community/rules/sec5/






