[image: image1.jpg]




Enter Event Title or Speaker Name Here
Subtitle Underneath, If Needed

[image: image1.jpg]
Event Date(Time AM/PM

Room location (Law School XXXX)
Fill in with descriptive text about the event, what attendees will learn, who your speakers are, if you are serving food, etc.

For more information, contact youremail@law.duke.edu.




To insert a photo into this space: 


1. Click on the box so that you can see that it is selected


2. Go to Insert > Picture > From File


3. Select the photo you want through the pop-up windows


4. Resize the photo as appropriate


5. Double-click on the box. Under Colors/Lines > Color, select Fill Color > No Fill





The dimensions of this box are 2 in. wide by 2 in. tall. 
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